[bookmark: _GoBack]Directions for Analysis using Microsoft Excel in Exercise 5
 
1. How many sites in the PPA did interviewers attempt to visit?
Count the number of rows in the dataset; there is one row for every site that interviewers attempted to visit (don't count the header row, though!)
2. In how many sites in the PPA were interviews successfully conducted?
For this question, you will need to look at "Outcome of visit", question C19 in column S. Select the entire column S.
Click on the data menu and chose "sort". A pop-up box will appear asking if you want to expand your selection. Choose the "expand the selection" option. A box entitled "Sort" will appear with "Outcome of visit" selected under "Sort by". Make sure to indicate that your list has a header row. Then click "OK".
The entire dataset will now be sorted by "Outcome of visit" in ascending order. Scroll to the bottom of the dataset and you can see how many interviews were successfully conducted by counting the number of rows with "Outcome of visit" equal to "1" (see Site Verification Form). (Look at the left hand dataset column which counts the number of rows; subtract one for the header row.)
3. How many sites were visited where no interview was conducted? Why was an interview not conducted at these sites?
Simply count the number of rows where "Outcome of visit" is not equal to "1". Use the Site Verification Form to interpret the coding that explains why an interview was not conducted.
4. According to the site representatives interviewed at each site, how many sites were places where men meet new sexual partners? How many sites were places where women meet new sexual partners?
You can answer these questions by sorting the dataset by the variable you want to examine.
5. At what types of sites was an interview not successfully conducted?
Sort by "Outcome of visit" and then look at the type of site for each row in which an interview was not successfully conducted.
6. Out of the total number of unique sites visited, what was the most common type of site? The least common? (To answer this question, only look at sites where an interview was successfully conducted, where there was no willing respondent, or where all potential respondents were too young. Exclude sites that were closed temporarily or permanently, sites that could not be found, and duplicate sites.)
To exclude sites, sort by "Outcome of visit" and delete those sites that were closed temporarily or permanently, sites that could not be found, and duplicate sites, according to the coding in the questionnaire.
Sort by site type to help visualize the most and least common type.
7. At what percent of all sites were sex workers reported to solicit clients?
Sort by the variable that identifies places where female sex workers solicit clients. Count the number of places where clients are solicited and divide by the total number of sites where interviews were successfully completed.
8. At what percent of all sites were females aged 15 to 19 reported to socialize?
At what percent of all sites were males aged 15 to 19 reported to socialize?
At what percent of all sites were youth aged 15 to 19 of either gender reported to socialize?
Sort on the appropriate variable to answer questions involving only one variable.
To look at both genders together, select the entire dataset by clicking in the upper right corner. Then go to the data menu and select sort. When the sort pop-up box appears, make sure to indicate that the dataset has a header row.
In the white box under "Sort by", choose the variable about socializing females aged 15 to 19. Indicate that you want the sort order to be "descending", because you are looking for values of 1 or 2. In the white box under "Then by", choose the variable about socializing males aged 15 to 19. Indicate that you want the sort order to be "descending", also. Then click "OK".
It will be easier to view the results if the male and female variables are next to each other. To hide the variables in-between, select their columns, go to the format menu, select column, and then select "hide". These variables will be hidden until you "unhide" them.
Now, you can view the two variables side by side. Scroll towards the bottom and you will see that the bottom values are zero in each column. This means that there were no females 15-19 and no males 15-19 socializing; count all the sites where either one group or the other or both were socializing.
Don't forget to unhide the variables! To do so, select the entire dataset, go to the format menu, select column, and then select "unhide".
9. At what percent of all sites were condoms never available in the past year?
Sort by the appropriate variable and count.
10. At what percent of all sites were condoms available and seen by the interviewer during the site verification visit?
Sort by the appropriate variable and count.
11. At what percent of all sites was the respondent willing to have an onsite AIDS prevention program?
Sort by the appropriate variable and count.
12. What percent of all sites had more than 100 people socializing at a busy time?
Sort by the appropriate variable and count.
13. At what percent of all sites is beer or alcohol available?
Sort by the appropriate variable and count.
14. What is the total number of people socializing at all sites at a busy time? Why is this number important?
You can have Excel add all the values of a variable by selecting the entire column of that variable. Then, look at the bottom of your screen and you will see "SUM = ____", with the answer!
15. What percent of all sites had both youth aged 15-19 socializing and sex workers soliciting clients?
For this question, you will need to sort by three variables at once; male and female youth from question 8 above, and the sex worker variable from question 7 above. Follow the instructions for question 8, and then add the sex worker variable in the third white box in the sort pop-up box before you click "OK". Remember to "hide" variables that you aren't using to make things easier, and also remember to "unhide" them when you are finished.
16. At what percent of all sites were there sex workers soliciting clients and no condoms which could be seen by the interviewer?
Follow the directions for sorting by two variables, above.
17. What percent of all sites had alcohol available, youth aged 15 to 19 socializing, and no condoms which could be seen by the interviewer?
Because Excel can only sort by three variables at once, a simple way to do this analysis is to sort by the variable for alcohol and delete sites where no alcohol was available. Then, sort by the appropriate condom question and delete sites where a condom was seen by the interviewer.
Now, you're left with all sites where there was alcohol and no condoms could be seen by the interviewer. Finally, sort by both youth variables (male and female) to determine the appropriate number.
Remember to divide by the total number of sites with successful interviews!

